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OO01mme moJI0KeHus

1.1. Hacrosmee Ilonoxenue mo oOpaboTke NEpCOHANBHBIX AaHHBIX (nmanee - [lomokeHwme)
Opraamzanuu (OO0 «KnuHHMKa MpakTHYECKOM CTOMATOJIOTUN») pa3padoTaHO B COOTBETCTBUU C
TpynoBeim koaexkcoMm Poccuiickoit ®denepanuu, Konctutynmeinn Poccuiickoit ®enepanuu,
I'paxmanckum xomekcoMm Poccuiickoit @eneparuu, eaepanbHbiM 3akoHOM «O0 mHPOpMAIH,
MH(OPMALIMOHHBIX TEXHOJIOTUAX U O 3amuTe uHpopmauum», DenepanbHbiM 3akoHOM «O
MEepCOHANBHBIX TaHHBIX», [[paBUIaMu BHYTpEHHETO TPYI0BOTO pacnopsiaka OpraHu3aiui.

1.2. Lens pa3pabotku Ilonoxenus - onpenenenue nopsaka o0padbOTKH NepCOHATBHBIX JTaHHBIX
paboTHHKOB OpraHu3anuy U UHBIX CyOBEKTOB MEPCOHAIBHBIX JaHHBIX, IEPCOHATIBHBIC TaHHbIC
KOTOPBIX IOJyIeKaT 00paboTKe, HA OCHOBAaHMUU IOJHOMOYMI OIEepaTopa; 0OECHEUCHNUE 3alUThI
npaB ¥ CBOOOJ YenoBeKa M TpaKIaHWHA, B T.4. paboTHHKa OpraHuzanuu, npu o0paboTKe ero
NECPCOHAJIBHBIX AAHHBIX, B TOM YHCJIC 3allIUThI IIPaB Ha HCIIPUKOCHOBCHHOCTDH JaCcTHOM JKHN3HU,
JTUYHYI0 U CEMEHHYI0 TaliHy, a TaKKe yCTAHOBJIEHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIWI,
HUMCIOMUX JOCTyIl K MNCPCOHAJIBHBIM HOAaHHBIM, 3a HCBBIIIOJHCHHC Tp€6OBaHI/II\/JI HOPM,
peryImpyIomux o0paboTKy | 3alIUTy EPCOHATBHBIX JaHHBIX.

1.3. [Topsimok BBOAa B feiicTBUE U u3MeHeHus [lomoxxenus.

1.3.1. Hactosmee IlonokeHue BCTymaeT B CHIIy ¢ MOMEHTA €0 YTBEP)KIEHUS T'€HEPaJIbHBIM
nupekTopoM OpraHuzaluy U IeUCTBYET OECCPOUHO, /10 3aMEHbI €ro HOBbIM [lonoxeHuem.

1.3.2. Bce nu3menenus B [lonoxeHne BHOCSTCS IPUKA30M.

1.4. Bce pabotauku Opranusaiiuy J0JKHBI OBITh 03HAKOMIJICHBI ¢ HacTos UM [lonokeHnem mos
POCIINCE.

1.5. Pexum KOH(I)I/II[CHI_[I/IELHBHOCTI/I NCPCOHAJIBHBIX HNAHHBIX CHHMACTCA B ClIydadX HUX
00€e3IMYMBaHKS U 110 UCTCUCHHUH 75 JIeT CpoOKa UX XpaHCHUA, WJIN MPOJJICBACTCA HAa OCHOBAHHUN
3aKJII0YCHUA 3KCHCpTHOﬁ KOMUCCHH OpFaHI/I3aLII/II/I, €CJIM HHOC HC OIIPCACIICHO 3aKOHOM.

I1. OcHOBHBIE OHATHS U COCTAB NMEPCOHATBbHBIX TAHHBIX PA0OTHUKOB

2.1. na ueneit HacTosimero [1oy1oxkeHnst HCIIOIB3YIOTCA CIIEYIOIINE OCHOBHBIE TTOHSATHS



- IepCOHANIbHBIE JaHHBIC paOOTHHKA - JTF00ast HH(POPMAILHs, OTHOCSILASICS K ONPEACICHHOMY HIIH
oTpeneIieMOMY Ha OCHOBaHHMHU Takod HH(OpMaIu pabOTHUKY, B TOM YHCIIE ero (haMuIns, UMs,
OTYECTBO, TOJ], MECSII, IaTa U MECTO POKACHUS, aJpec, CEeMEHHOe, COUaIbHOE, UMYILIECTBEHHOE
MOJIOKEeHHEe, oOpa3oBaHme, mpodeccusi, MOXOAbl, JApyras uHPopMaus, HeoOxoauMmas
paboToaaTeto B CBSI3U C TPYAOBBIMH OTHOLICHUSIMH;

- 00paboTKa NePCOHAIBHBIX JAHHBIX - COOp, CUCTEMAaTH3AIIHS, HAKOIUICHHE, XPaHCHHE, YTOYHCHUE
(oOHOBIIEHHE, W3MCHEHHE), HCIIOJIb30BaHUE, pacHpOCTpaHeHHEe (B TOM 4YHCIIE IIepenaaya),
oOe3nruuBaHue, OJOKHPOBAaHUE, YHHYTOXKCHHE TEPCOHANBHBIX JIaHHBIX  PaOOTHUKOB
Opranuzanuu;

- KOHQUICHIIUAILHOCTD MIEPCOHAIBHBIX TAHHBIX - 00s13aTEeIBHOE I COOTIOICHHS] HA3HAYEHHOTO
OTBETCTBEHHOT O JIMIIA, MOJTYYHUBIIETO JOCTYI K IEPCOHAIBHBIM JaHHBIM PA0OTHHKOB, TpEOOBaHKE
HE JIOIYCKaTh WX paclpocTpaHeHus 0e3 coriacus padOTHUKA WM HHOTO 3aKOHHOTO OCHOBaHHUS;

- pacnpoCTpaHCHUC IICPCOHAJIIBHBIX JaHHBIX - I[GflCTBI/ISI, HaIpaBJICHHBIC Ha IEpcaady
NEPCOHAJIBHBIX OAaHHBIX pa6OTHI/IKOB OIIPECACIICHHOMY KpYTY JIMI (nepeﬂaqa NEpCOHAIBHBIX
I[aHHBIX) HJIM Ha O3HAKOMJICHUC C IICPCOHATIbHBIMU JaHHBIMU HCOT'PAHUYCHHOT O KpyTa JIMII, B TOM
qucie 06Hap0I[0BaHI/Ie NEPCOHANIBHBIX JaHHBIX paGOTHI/IKOB B CpCACTBAX MaccoBOM I/IH(I)OpMaI_[I/II/I,
pasMECUICHUC B I/IH(i)OpMaHI/IOHHO-TGHCKOMMYHI/IKaIII/IOHHI)IX CCTAAX WM MPEAOCTABJICHUC JOCTYIIa
K IICPCOHAJIBHBIM JTaHHBIM paGOTHI/IKOB KaKUM-JIHOO MHBIM CHOCO6OM;

- MCTOJIb30BaHUE MEPCOHAIBHBIX JAHHBIX - IEUCTBUS (ONEpAIMN) C IEPCOHAIBHBIMU JTaHHBIMH,
COBEpIIaeMbIe JOKHOCTHBIM JUIIoM OpraHu3anuu B UENSAX TNPUHSTHS pEIICHUN WIn
COBEPIICHHUS] WHBIX JEUCTBHUI, MOPOXKIAIOMIMX IOPUINYECKUE TOCIEACTBUS B OTHOILIEHUU
pabOTHUKOB MO0 MHBIM 00PA30M 3aTParuBaIOIIUX MX MpaBa M CBOOOJBI WIJIM TIpaBa U CBOOOIBI

JPYTHX JINIL;

- OJIOKMpPOBAaHKE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne cOopa, CUuCTeMaTH3aIHH,
HaKOIUICHHs, MCIIOJIb30BaHMs, PaclpOCTPAHEHHs] MEPCOHAIbHBIX JAHHBIX PAaOOTHHUKOB, B TOM
4HClIe UX Nepelavy;

- YHMYTOXXCHHE TMEPCOHAJIbHBIX JaHHBIX - JEHCTBUSA, B pE3yJbTaTe€ KOTOPBIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEP>KaHUE MEPCOHATIBHBIX JAHHBIX B HH()OPMAIIMOHHON CUCTEME MEPCOHATBHBIX
JAHHBIX PAOOTHHKOB WIIM B PE3yJbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepHaIbHbIe HOCUTEIN
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB;

- 00e31M4YMBaHUE TMEPCOHAIBHBIX JaHHBIX - JIEHCTBHS, B PE3YJIbTaTe KOTOPBIX HEBO3MOXHO
OTIpENIeIUTh MPUHAIJIEKHOCTh MEPCOHATBFHBIX JaHHBIX KOHKPETHOMY PabOTHHUKY;

- 00IIEeIOCTYIHBIC MIEPCOHATBHBIC JaHHBIC - MEPCOHATBHBIC JaHHBIC, TOCTYI HEOrPAHHUECHHOTO
Kpyra JIMIl K KOTOPBIM TPEIOCTaBIICH C COTTacusi pabOTHUKA WIIM HA KOTOPBIC B COOTBETCTBHUH C
benepanbHBIMU 3aKOHAMH HE pacmpocTpaHseTcs TpeOoBaHUE coOroIcHM ST
KOH(UACHIIHATBHOCTH.

- I/IHCI)OpMaI_II/IH - CBCACHHUA (COO6H_ICHI/I$I, )IaHHLIe) HC3aBHCHUMO OT (bOpMLI HUX INpCACTABIICHUS.
- JOKYMCHTHUPOBAHHAA I/IH(l)OpMaI_II/IH - SaCI)I/IKCI/IpOBaHHaH Ha MaTe€puaJibHOM HOCHUTCIIC IIYyTEM

AOKYMCHTHPOBAHUSA I/IH(i)OpMaHI/Ifl C PCKBU3UTAMU, TMO3BOJIAIOIIMMHU OHNPCACINTE TaKYyIO
I/IH(bOpMaLII/II-O nin €€ MaTepHaJ’ILHBIﬁ HOCHTCJIb.



2.2. B cocraB mnepcoHalbHBIX JaHHBIX pPaOOTHHKOB OpraHuzanui BXOAST JTOKYMEHTHI,
coaepxamue WHPOPMAIHMIO O TMACTOPTHBIX JaHHBIX, 0Opa30BaHMU, OTHOIIEHUH K BOMHCKOMH
00S13aHHOCTH, CEMEMHOM IIOJIOKEHUH, MECTE >KUTEJIbCTBA, COCTOSHUHU 370POBBS, a TaKXKe O
MPEIBIIYIINX MECTAaX UX PaOOTHI.

2.3. KoMIiekc JOKYMEHTOB, COMPOBOKAAIONINI Tporiecc 0OpMIICHUS! TPYAOBBIX OTHOLICHHUN
paboTtHuKa B OpraHu3amnuy 1pu ero npueMe, NepeBoJie U YBOJIbHEHHH.

2.3.1. Undopmanus, npeacrapisieMasi pabOTHHUKOM MPH MOCTYIUIEHUU Ha paboTy B Opranuzaiuio,
JIOJKHA UMETh JIOKYMEHTIbHY0 (hopmy. [Ipu 3akimroueHnr Tpy1I0BOTO IOTOBOPA B COOTBETCTBUN
co cr. 65 Tpynooro konekca Poccuiickoit @enepanuu nuIo, MOCTyHaroliee Ha padoTy,
MIpeabABISAET pabOTOAATEIO:

- IACIOPT WJIM MHOM JOKYMEHT, YIOCTOBEPSAIOLIUN JTUYHOCTB;

- TPYAOBYIO KHUXKKY, 32 HCKJIFOUEHUEM CITy4aeB, KOT/Ia TPYAOBOM IOTOBOP 3aKJIFOYAETCS BIEPBBIE
WM pabOTHUK TMOCTYMAeT Ha paboTy Ha YCIOBUAX COBMECTHTENLCTBA, JIMOO TPYIOBask KHIDKKA Y
pabOTHHUKA OTCYTCTBYET B CBSI3U C €€ yTPATOU WU 0 APYTUM IMPUUHUHAM;

- CTPaxoBO€ CBUJIETEIILCTBO IOCYJAPCTBEHHOTO IEHCUMOHHOTO CTPAaXOBAHMUS;

- IOKYMCHTBI BOMHCKOI'O y4u€Ta - JJId BOEHHOOOS3aHHBIX U JIMI, IMMOJIC)KalIuX BOUHCKOMY YUCTY,

- TOKyMeHT 00 00pa3oBaHUM, O KBaJIU(PUKAUN WU HAIWYUM CHEHUANbHBIX 3HAHUN - TpU
MOCTYTIJICHUU Ha paboTy, TpeOYIOIYIO CrielMaIbHbIX 3HAHUH WM CTIEIMATbHOM MOJITOTOBKH;

- cBuzieTenbeTBO O npucBoennu MHH (mpu ero Hannynu y pabOTHHKA).
2.3.2. llpu odopmienun paboTarka B OpraHu3aiio paOOTHUKOM OT/AeNa KaJIpoB 3aMoHIETCS
yaupunupoBanHas (opma T-2 «JIuunHas kapTouyka paOOTHUKA», B KOTOPOH OTPaKarOTCs

CJIEYIOIE aHKETHBIE U Onorpaduueckue JaHHble pabOTHUKA!

- obmme cBenenus (®.M.O. paboTHHKa, naTa POXKICHHS, MECTO POXKICHMSA, T'PaXIaHCTBO,
oOpasoBanue, npodeccus, cTaxx padboOThI, COCTOSTHUE B OpakKe, MacTOPTHBIC TAHHBIC);

- CBEJICHHUS O BOMHCKOM YYETe;

- JaHHBIE O MpUeMe Ha paboTy;

B nanbHeiiem B IMYHYIO KQPTOUKY BHOCSITCS:

- CBEJICHHUs O MMepeBoJiax Ha APYTyIo padoTy;

- cBelleHus 00 aTTecTaluy;

- CBEJICHUS O MOBBIIICHUU KBaTU(UKALINH;

- CBEJICHHUs 0 MPOQeCCUOHANBHOMN MEePEnoroTOBKE;

- CBeJIeHHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BAaHUSX;

- cBeJIeHHs 00 OTIYCKax;



- CBCACHHA O COIIMAJIbHBIX I'apaHTHUAX;
- CBCIACHHUA O MCCTC )KUTCJIbCTBA U KOHTAKTHBIX Teﬂe(l)OHaX.

2.3.3. B otzaene kagpos Opranusaiiu co31al0Tcs U XpaHATCS CIAEAYIOLUIUE TPYIIbI JOKYMEHTOB,
coZieprKalue JaHHbIe O pa0OTHUKAX B €AMHMYHOM WM CBOAHOM BHUJIE:

2.3.3.1. ]JloxymeHTBI, cojepallue MepCcCOHaNbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOX/IAIOIIHE MPoLecc 0OPMIICHHUS TPYIOBBIX OTHOIICHUH NMpHU TpHeMe Ha
paboTy, nepeBojie, YBOJbHEHUH; KOMIUIEKC MAaTEpUajOB MO aHKETHPOBAHHIO, TECTUPOBAHHIO;
IIPOBEJICHUIO COOECEIOBaHUM C KaHIUIaTOM Ha JO0KHOCTD; IOJUIMHHUKY U KOIIUU ITPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIC Jiefla U TPYIOBble KHIDKKM paOOTHUKOB; Jelna, CoAepiKallne
OCHOBaHHUSl K IpUKa3y M0 JHMYHOMY COCTaBy; J€jla, COJEprKallle MaTephallbl aTTecTaluu
paOOTHUKOB; CIIy’)KEOHBIX pPACCIIEOBAaHUM; CIPaBOYHO-MH(DOPMALMOHHBIH OaHK JAHHBIX I10
nepcoHany (KapTOTEKH, KypHalibl); IOJIMHHUKM W KOIUU OTYETHBIX, AHAIUTUYECKUX U
CIPAaBOYHBIX MAaTEpUAJOB, IE€PENaBacMbIX pyKOBOJACTBY OpraHusanuy, pPyKOBOAMTEIAM
CTPYKTYPHBIX TOJIpa3/eIeHuii; KOIMUU OTYETOB, HANpaBISEMBIX B T'OCYIAapPCTBEHHBIE OPIaHbI
CTaTUCTHUKH, HAJIOTOBbI€ MHCIIEKIUH, BBIIIECTOSAIME OPTraHbl yIPaBJIECHUS U APyTUe YUPEKICHU).

2.3.3.2. JIokyMeHTalMs 110 OpraHu3aly padoThl CTPYKTYPHBIX MOAPA3/ENCHUN (IOJ0KEHUS O
CTPYKTYPHBIX nmoapasacCiICHUAX, JOJIDKHOCTHBIC HHCTPYKIUH pa6OTHI/IKOB, IIPUKAa3kbI,
pacnopsKeHMsl, yKa3aHus pykoBojcTBa OpraHuzannn); JOKYMEHTHI 10 INIAHUPOBAHUIO, yUETy,
aHAJINU3Y U OTYETHOCTH B YACTH paboOThI ¢ mepcoHanoM OpraHuzaluu.

I11. C6op, 06padoTKa M 32U TA MEPCOHATBHBIX JAHHBIX
3.1. Ilopsaiok MoyyeHus: epCOHANIBHBIX JIAHHBIX.

3.1.1. Bce nepcoHanbHble 1aHHBIE paboTHHKAa OpraHu3alnuu cleayeT NojaydaTb y Hero camoro.
Ecnu nepcoHanbHble JaHHbIE PAOOTHHKA BO3MOXKHO IOJIYYHUTh TOJIBKO Y TPETbEH CTOPOHBI, TO
paboTHUK JOJDKEH OBITh yBEeJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJIYy4YeHO
MHUCbMEHHOE corjacue. J[oIDKHOCTHOE JHIo paldoTojmaTessi JOJDKHO COOOIUTh PaOOTHUKY
Opranuzanuu o HeNsix, NpeArnoiaraeMblXx UCTOYHHKAX U CIOCc00ax MOJMYYEHHs MEePCOHAIBHBIX
JIAHHBIX, & TAKXKE O XapaKTepe MOAJISKAIIUX OJYyYSHHIO IEPCOHAIBHBIX JaHHBIX U ITOCIIEACTBUAIX
OTKa3a pabOTHHUKA aTh MUCbMEHHOE COTJIacHe Ha UX MOTyYeHHE.

3.1.2. PaGoronmatens He HMMEET TpaBa TMOIy4aTh M 00pabaTbiBaTh MEPCOHAJIBHBIC TaHHBIC
pabotHuka OpraHum3aluyd O €ro pacoBOW, HAIMOHAJIBHOW NPHUHAIEKHOCTH, MOJIUTHYECKUX
B3MIAJIAX, PEIUTHO3HBIX WIH (QHIOCOPCKUX YOESKICHHUAX, COCTOSHUHU 3I0pPOBbS, MHTUMHOMN
XKHU3HU. B ciydasx, HEMOCPENCTBEHHO CBSA3AHHBIX C BONPOCAMM TPYAOBBIX OTHOIICHHH, B
cooTBeTCTBUH cO cT. 24 Konctutyun Poccuiickoii @enepanuu paboToaTess BIpaBe Moayvyarb
1 00pabaThIBaTh JaHHBIE O YACTHOW KU3HU PAOOTHUKA TOJIBKO C €0 MUCbMEHHOI'O COTJIACHs.

O6pa60TKa YKa3aHHBIX NICPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB pa60ToL[aTeneM BO3MOXKHa TOJIBKO C
HX coryacus 1100 0e3 Ux corjiacus B CJICOYIOMUX ClIydasax:

- ICPCOHAJIBHBIC JaHHBIC SABJIATOTCA O6HIGI[OCTy1'IHI)IMI/I;

- TIEPCOHAJILHBIC JTaHHBIE OTHOCATCS K COCTOSIHHIO 3JI0pOBBSI pabOTHHMKAa M HMX 00paboTKa
HeoOXoIMMa JIJIsl 3alIUThI €T0 KU3HU, 3/I0POBbs WM UHBIX KU3HEHHO BaXKHBIX WHTEPECOB MO0



’KU3HH, 3[J0POBbSI WJIM MHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB JPYTHUX JIMI] U MMOJIY4YCHHE COTTIACHsI
paboTHHKA HEBO3MOXKHO;

- M0 TpeOOBAaHUIO TMOJHOMOYHBIX TOCYAApPCTBEHHBIX OPTaHOB B CIydYasX, MPEIyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM.

3.1.3. Paboronarens BrnpaBe oOpalaThIBaTh MEPCOHAIbHBIC JAHHBIE PAOOTHUKOB TOJBKO C UX
MMUCbMEHHOTO COTJIacHsl.

3.1.4. IlucbmenHoe coryacue paboTHHKA Ha 00pabOTKy CBOMX NEPCOHAIBHBIX JIAHHBIX JOJKHO
BKJIIOYATH B CeO:

- (1)aMI/IJ'II/II-O, HuMs, O0T4YCCTBO, aJpecC CY6LGKT3 INCPCOHAJIIBHBIX JHaHHBIX, HOMCpP OCHOBHOI'O
AOKYMCHTA, YAOCTOBECPAOUICTO €TI0 JIMYHOCTh, CBEACHUA O JAaTC BblAa4MW YKA3aHHOI'O JOKYMCHTA

W BbIJABIIEM €TI0 OpraHeC,

- HanMeHoBaHUe ((aMUIHIO, UMs, OTYECTBO) W aJpec OMeparopa, MOJYYaoIlIero COorjacue
CyOBeKTa EPCOHATBHBIX JaHHBIX;

- 11e7Ib 00pa0OTKU NEPCOHATBHBIX TaHHBIX;

- TEepeueHb INEepPCOHANBHBIX JIAHHBIX, Ha O0pabOTKY KOTOPBIX JaeTcsl corjacue cyObeKTa
NEPCOHATIBHBIX JAHHBIX;

- MepeYeHb JIEUCTBUHN C MEPCOHANBHBIMU JAHHBIMH, Ha COBEPILIEHHE KOTOPBIX JAETCA COTJlacue,
oO11ee onmucaHue UCI0JIb3yEeMbIX OMIEpaTOPOM CITOCOOOB 00PaOOTKH NMEPCOHATBHBIX JaHHBIX;

- CPOK, B TCYCHHUE KOTOPOTO )IGfICTByeT corjacue, a TakKxKe MmopAa0K €ro OT3bIBa.

dopma 3asBICHUS O corjlacud pPaOOTHUKA Ha O0O0pabOTKy NEPCOHANBHBIX JaHHBIX CM. B
npunoxkeHuu 1 k Hacrosimemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CIEAYIOMUX CIyUYasX:

1) 0b6paboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHWH TpyaoBoro kojaekca PO
WIH WHOTO (efepanbHOr0 3aKOHA, YCTaHABIMBAIOIIETO €€ IeJb, YCIOBHS TOJIYYCHHUS
MEePCOHANBHBIX JIAHHBIX W KPYTr CYOBEKTOB, TMEPCOHAIBHBIC JaHHBIE KOTOPHIX TOJJICKAT

06p360TKe, a TAKIKC OIIPCACIIAOIICTO ITOJTHOMOYUA pa60Toz[aTeJm;

2) 0o0paboTka TMEepPCOHATBHBIX JAHHBIX OCYIICCTBISIETCS B LENSIX MCIOIHEHHS TPYIOBOTO
JIOTOBOPA;

3) 0OpaboTKa NepCOHABHBIX JAHHBIX OCYIICCTBIISICTCS AJI1 CTATHCTUYSCKUX MM MHBIX HAyYHBIX
1eJIel TIPU YCIIOBUH 00513aTEIbHOTO 00€3IMUYMBAHUS IEPCOHABHBIX TAHHBIX;

4) 06pa60TKa NEPCOHANIBHBIX OAaHHBIX HCO6XOI[I/IMa JJId 3alIMTHI KU3HU, 300POBbI HUJIIM HUHBIX
JKM3HCHHO BAKHBIX UHTCPCCOB pa60THI/IKa, C€CJIM MOJIYUCHHEC €ro COoTrjiaCus HCBO3MOKHO.

3.2. Ilopsanok 06pabOTKH, IEpeaun U XpaHEHUS IEPCOHATBHBIX JaHHBIX.

3.2.1. PabGornuk OpraHuzauuyd MnpeaocTaBiIsieT paOOTHHKY oTAena kaapoB OpraHuzanuu
JIOCTOBEpHbIE cBeneHus o cebe. PabGoTtHuk otaena kaapoB OpraHuzaluud I[pOBEpsieT



JIOCTOBEPHOCTb CBEIICHUIA, CBEPsis JaHHbBIC, MPEIOCTABICHHbIE PA0OTHHUKOM, C UMCIOIIUMUCS Y
paboTHHKA JOKYMEHTaMHU.

3.2.2. B cootBetcTBUH cO cT. 86, T11. 14 TK PO B nemnsax obecrnedenus npas U cBOOO/ YeOBEKa U
rpakaaHuHa TeHepanbHbIi qupekTop Oprannzanyu (Paboronarens) u ero mpeacTaBUTENN MPH
00paboTKe TMEepCOHANBHBIX JAaHHBIX pPaOOTHHWKA JIOJDKHBI COONIONATH CIEAYIOUHe 00Iue
TpeOOBaHUS:

3.2.2.1. O6paboTKka NMEepCOHANBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HCKIIOUUTENBHO B IIENIAX
obOecrieueHust COOJIIOJIEHUA 3aKOHOB M HMHBIX HOPMATHBHBIX TPABOBBIX AKTOB, COJIEUCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, 00YUSHUU U MPOJBUKEHHUH 10 CiIyk0e, oOecrieueHus: JINIYHOU
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBIMOJHICMOW pPabOTHI W
o0ecreyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu onpeneneHun odbeMa U coepikaHus, 00pabaThIBAEMBIX MEPCOHAIBHBIX JAAHHBIX
Paboronarens nomken pykoBoactBoBatbess Koncturyuueit Pocecuiickoit @enepanuu, Tpy1oBbIM
kozaekcoM Poccuiickoit deneparun u MHBIMU (heiepalbHBIMU 3aKOHAMHU.

3.2.2.3. [lpu npuHATHM pELIeHUH, 3aTparMBalOLIMX HMHTEpechl paboTHHKa, PaboTomarens He
HMeEeT ITpaBa OCHOBBIBAThCS HA IEPCOHAJIBHBIX JAHHBIX Pa0OTHHKA, TOJTYYEHHBIX UCKITFOUUTEIHHO
B pe3yJbTaTe UX aBTOMATU3UPOBAHHON 00paOOTKU MM 3JIEKTPOHHOT'O TMOIY4EHHUS.

3.2.2.4. 3amuTa nepCcoOHANBHBIX JAHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO WX MCIIOJIb30BAHUS UITU
yTpaTel obecneunBaercs PaboTonmaTteneM 3a CYeT €ro CpeacTB B MOPSAKE, YCTAaHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PabGOTHUKM M HX MpPEICTABUTENN JIOJKHBI OBITh O3HAKOMJIEHBI IO/ PACIHCKY C
nokymeHTaMu OpraHu3alii, YCTaHABIHBAOIIMMHE TIOPSIIOK 00pabOTKH TIEPCOHATBHBIX JaHHBIX
paboOTHHKOB, a TaKke 00 MX MpaBax U 00sI3aHHOCTSAX B 3TOW 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKAa OT CBOMX IpaB Ha COXPAaHCHHE M 3aILIUTy TaHHBI
HeOEeHCTBUTEIICH.

IV. Ilepenauya u XxpaHeHHe NEPCOHAIbHBIX JaHHBIX

4.1. Tlpu mepenaye MEpCOHAIBHBIX JaHHBIX paboTHUKA Paboronmartens MOMKEH cOOMIOAATH
clleyIolye TpeOoBaHus:

4.1.1. He cooOmaTte mepcoHaabHBIC TaHHBIC PAOOTHHKA TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO
cormacusi paOOTHHKA, 3a MCKIIOYEHHEM CIy4yaeB, KOTJa 3TO HEOOXOIMMO B IENAX
MIpeIynpeKACHHUS YTPO3bl KU3HU U 310POBbI0 PAOOTHHUKA, a TAKXKE B CIydasx, YCTAHOBICHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He cooOmars TepCOHAIBHBIC JaHHBIC PAaOOTHHUKA B KOMMEPUYECKHX IesIX 0e3 ero
MUCbMEHHOTO cornacusi. O6paboTka MepcoHaNbHBIX TaHHBIX PAOOTHUKOB B IENSAX MPOABIKEHUS
TOBApOB, PabOT, YCIYT HA PHIHKE MTyTEM OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C MOTCHIIMAIHLHBIM
MOTPEOUTENIEM C TOMOIIBIO CPEICTB CBSI3U JIOMYCKACTCS TOJBKO C €ro MpeABapHTEIBHOTO
coryacusi.

4.1.3. IlpenynpeauTs JHI, MOJYYUBIIUX IEPCOHAIBHBIC NaHHBIE PabOTHHWKA, O TOM, YTO 3THU
JaHHBIE MOTYT OBITh UCIIOJI30BAHBI JIUIIIb B IEISAX, 1)1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT



9TUX JIMII TOATBEPXKICHUS TOro, 4YTO H3TO TMpaBuio coOmoaeHo. Jluma, mnody4yuBIIne
NEPCOHANbHBIE ~ JaHHble  pa0OTHUKA, O00f3aHBI  COONIONATh  PEKUM  CEKPETHOCTH
(xondunenuuanbHocTn). Jannoe [lonoxkeHue He pacpocTpaHseTcs Ha OOMEH MEePCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (e/iepaaIbHBIMHU 3aKOHAMH.

4.1.4. OcymecTBISITh Mepenady nepcoHATBHBIX JaHHBIX PAOOTHUKOB B mpeaenax OpraHusanuy B
COOTBETCTBHUH € HacTosmuM [looskeHueMm.

4.1.5. PaSPCH_IaTL AOCTYIl K HCPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIIHMAJIbHO
YHOJHOMOYCHHBIM JIMIIAM, IIPHU 3TOM YKa3aHHBIC JIMIA JOJIKHBI UMETh ITPAaBO IIOJIYYaTh TOJIBKO TC

NepCOHANIbHBIE JIaHHbIE PaOOTHUKA, KOTOphIE HEOOXOMWMBI ISl BBIIOJHEHHS KOHKPETHOM
GbyHKIHN.

4.1.6. He 3anpammBath HH)OPMAIIUIO O COCTOSTHUH 3JI0POBbs PAOOTHHKA, 32 UCKIFOUCHUEM TEX
CBEJICHU, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJHEHUS pa0OTHUKOM TPYIOBOM
byHKIUH.

4.1.7. llepenaBaTh nepcoHaNbHbIE JaHHbIE pAOOTHUKA MPECTABUTENSIM PAOOTHUKOB B MOPSIKE,
yCTaHOBIIEHHOM TpynoBbiM KojekcoM Poccuiickont ®Dexepauuu, W OrpaHUYMBATH 3Ty
MH(pOPMAIIUIO TOJBKO TEMH MEPCOHATBHBIMH JIAHHBIMUA PAOOTHHKA, KOTOPHIE HEOOXOAUMBI JIJIs
BBITIOJTHEHUSI YKa3aHHBIMU NIPEICTABUTENISIMU UX (PYHKIIUU.

4.2. XpaHeHue U UCIIOJIb30BaHNE TIEPCOHABHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHbIe TaHHBIE PpAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS B OT/ENE KaJIPOB.

4.2.2. TlepcoHanbHble AaHHbIE PaOOTHUKOB MOTYT OBITh MOJY4YEHBI, IPOXOAUTH JATbHEHIIYIO
00paboTKy M mepenaBaTbcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTEINSAX, TaK U B AJIEKTPOHHOM
BU/JIE - JIOKAJIbHOM KOMITBIOTEPHOM CETH M KOMIIbIOTEpHOU Mporpamme «1C: 3apruiata u KaapsD».
4.3. IIpu mony4eHNH MePCOHANBHBIX JaHHBIX HE OT paOOTHUKA (32 UCKITIOYCHHEM CITy4aeB, €CIH
MepCcoHaNbHbIE JaHHbIE OBUIM MPEJOCTaBICHbI PabOTOJATENI0 Ha OCHOBaHHM (enepalbHOTO
3aKOHA WJIH €CJIM TIEPCOHANbHBIC TaHHBIE SIBIISIIOTCS O0IEAOCTYTHBIMH ) paboToIaTeNb 10 Havaia
00pabOTKM TaKWX TEPCOHAJIBHBIX JAHHBIX O053aH MPEJOCTaBUTh PAOOTHUKY CIIEAYIOIIYIO
UHPOPMAIIHIO:

- HauMeHOBaHue ((pamMuTus, UMs1, OTUYECTBO) U aJIpeC OTepaTopa MK ero MPeACTaBUTENS;

- 1estb 00pabOTKH MEPCOHATIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHHE;

- IpCANOJIaracMabIC MOJIb30BATCIN IEPCOHAIBHBIX TAHHBIX;

- YCTaHOBJICHHBIC HACTOAIIUM q)eI[CpaJIBHBIM 3aKOHOM IIpaBa CYG'beKTa INEPCOHATIBHBIX JaHHBIX.

V. JloCcTyll K NePCOHAIBLHBIM JaAHHBIM PA0OTHUKOB
5.1. IlpaBo nocTyma K mepcoHaIbHBIM IaHHBIM Pa0OTHUKOB UMEIOT:

- reHepalibHbIN JupekTop Opranusanuy;



- COTPYAHMKH OT/eJa KaJpoB;
- COTPYAHHUKHU OyXraiaTepuu;

- HauyaJbHHUK OTJENa SKOHOMHUYECKOH Oe3omacHocTu (MHGoOpManus O (PaKTHYECKOM MecTe
MPOXKUBAHUS ¥ KOHTAKTHBIC TeJIe(POHBI pAOOTHUKOB);

- COTPYIOHUKHU cekpeTapuata (MHGopMarms o GaKTHIeCKOM MECTe MPOXHBAHUS U KOHTAKTHBIC
TenedOHbl pAOOTHUKOB);

- Ha4aJIbHUK OT/ieJla BHYTPEHHEr0 KOHTPOJIS (JOCTYI K MEPCOHAJIbHBIM JaHHBIM paOOTHHUKOB B
XO0/I€ TUIAHOBBIX IPOBEPOK);

- PYKOBOJMTENIU CTPYKTYPHBIX TMOJpa3/eJCHUN MO HAIMpPaBICHUIO ICATEIBHOCTH (JOCTYyN K
MEPCOHATBHBIM JIAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3ICICHNU).

5.2. Pabotauk Opranusanuu UMeeT Ipaso:

5.2.1. IlomyuaTs JOCTYH K CBOMM IE€PCOHAJIbHBIM JIAHHBIM U O3HAKOMIJICHHE C HUMH, BKIIOUas
IpaBo Ha 0€3BO3ME3/IHOE MONTyYeHUe KoM 1100011 3anucu, copepxalieil nepcoHalbHbIe JaHHbIE
paboTHHKA.

5.2.2. TpeboBatb oT PaboTomaTenst yTOUHEHMs, MCKIIOUEHUS WIM HUCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJTYYEHHBIX WJIM HE SBISIOUINX
HeoOXxoauMbIMU [t PaGoTonarens nepcoHaabHbIX JaHHBIX.

5.2.3. Ilonyuats oT PaboTonatens

- CBEJICHHUS O JHIaX, KOTOPbIe UMEIOT AOCTYI K MEPCOHATBHBIM JIaHHBIM WJIA KOTOPHIM MOKET
OBITH MTPEAOCTABIICH TAKOU JTOCTYIT,

- IepevyeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX U UICTOYHHUK UX TIOTYUYEHUS;
- CpOKHU 00paOOTKHU MEPCOHATBHBIX JIaHHBIX, B TOM YHCJIE CPOKU X XpaHEHUS;

- CBEIICHUS O TOM, KaKHe IOPUIMYECKHE ITTOCIEACTBHSA Ul CYyOBEKTa MEPCOHAIBHBIX TaHHBIX
MOJKET IOBJICYH 32 000 00pabOTKa ero NepcoOHaNbHBIX JaHHBIX.

5.2.3. TpeboBarb m3BenieHusi PabGoTtonareneM BcexX JHI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHbIE MJIH HETIOJIHBIC TIEPCOHAIIbHBIC JAHHBIE, 000 BCEX IMPON3BEACHHBIX B HUX UCKITIOYCHUSIX,
HCIIPABJICHUAX WJIA JOIMOJIHCHUAX.

O06>asoBaTh B yIOJIHOMOYEHHBIH OPTaH MO 3aIIUTE MPaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX WU
B cy1cOHOM MOpsIIKE HeTIpaBOMEpHBbIe AeHCTBH WK Oe3neiictBusa PaboTonarens npu o6paboTke
U 3allIUTE €r0 NMEePCOHATbHBIX JaHHBIX.

5.3. KomupoBarb U JenaTb BBINIUCKM TEPCOHANBHBIX JAHHBIX paOOTHUKA pa3pelaeTcs
UCKJIFOUUTENILHO B CITY’KE€OHBIX 1IeJIAX ¢ MMCbMEHHOI'0 pa3pelleHus] HadalbHUKa OT/IeNa KaJpoB.

5.4. Tlepenaya wHpOpPMAIIUK TPEThEH CTOPOHE BO3MOXKHA TOJILKO MPH MUCHBMEHHOM COTJIACHUHU
pabOTHHUKOB.



VI. OTBeTCTBEHHOCTH 32 HapylleHHEe HOPM, PeryJupyroumux o0padoTKy H 3alluTy
NMEePCOHATBbHBIX TaHHBIX

6.1. PabotHuku OpraHuzanuy, BUHOBHBIC B HapyLICHUHM HOPM, PETYIUPYIOMIUX IOTydYeHHE,
00pabOTKy M 3alIUTy TNEePCOHAIBHBIX JIaHHBIX pa0OTHHKA, HECYT AMCUUIUIMHAPHYIO
aJMUHHUCTPATUBHYIO, IPA’KIAHCKO-IIPABOBYIO WJIK YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepanbHBIMU 3aKOHAMHU.

6.2. I'enepanbublii nupektop OpraHu3anyy 3a HapyILIEHHE HOPM, PEryJIMpYIOLIUX MOJy4YeHHE,
00paboOTKy M 3allUTy TMEPCOHAIBHBIX JAHHBIX paOOTHHKA, HECET aJMHUHUCTPATHBHYIO
OTBETCTBEHHOCTh cOrjacHo cT. 5.27 u 5.39 Koznekca 06 aiMUHUCTPATUBHBIX IPABOHAPYLIECHUAX
Poccuiickoit ®enepaunu, a Takke Bo3MeUlaeT pabOTHUKY yuepOd, NpUYUHEHHBIN
HENPAaBOMEPHBIM  HCIOJb30BaHUEM HH(POpPMALMKM, COAEp)Kalleld MepcoHANbHbIE JaHHbIE
paboTHHKA.



